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Sample Invoice including all enrollments plus additional charges
Net new change

No change

Format. / Wording Δ 

Note: if an enrollment is student pay to partner, there will be two line items on the activity report. One line 
for the student pay, then a second line for the partner

“Ed2Go Site No” will be 
reworded to “Site ID”

2

Header updates to 
include email address 
for accounting

1 5

Course and student name will be broken 
out to separate columns showing 
student name, registration/order ID, 
course code, course name, app. promos, 
start date, qty, collected by, Ed2Go 
collected, tax, WS, and net.
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Collected by will denote between 
Cengage Collected, Partner Collected, and 
Ed2Go Collected. Ed2go Collected 
column will be collapsed into a singular 
“Collected By” column
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10

3

4

New column to capture applied discounts7

Subtotals section modified to show 
total wholesale price, total ed2go 
collected amount, total tax collected,  
the netted total amount due to 
Cengage or credits owed back to 
partner. Variance from current state 
are subtotals at ed2go collected level, 
and final total after tax is applied.

Invoices supplied at the site level at the 
end of the month. Partners who have 
multiple sites will receive multiple 
invoices by site.

Section reordered to 
remove batch job date, 
rename “customer 
account number” to 
“account number”, and 
rename “payment due 
date” or “payment due”

Return Policy / Tax 
Information updated to 
remove Mason, OH 
address

“Tax” renamed to “Partner Tax”9




